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OFFICE MEMORANDUM

15.10.2024

This is in continuation of Office Memorandum of even number dated 28-05-2024. The new
children’s report has been developed on CARINGS portal namely “Category-wise (Orphan, Abandoned,
Surrendered, No Visitation, Unfit Guardians & Other) Children Report”. The as on date data of children
in this new report is shown under ‘/n-home Children’ who were registered by Specialised Adoption
Agencies (SAAs) and District Child Protection Units (DCPUs).

2) As far as ‘In-home Children’ are concerned, they are required to be processed further on
CARINGS mainly for data cleansing, change of category and for determining their Legal Free for
Adoption (LFA) status. In this regard, the following actions are required to be taken by district authorities
and state authorities as per the REVISED procedure on CARINGS :

(a)

Data cleansing of children :

Each & every profile of child in the report of ‘n-home Children’

should be checked and verified with latest documents and their correct status is to be
ascertained. Some children may be found in such status that necessitates their cleansing on
CARINGS in accordance with the procedure given below :

Sr.
No.

Tentative
status of
children

Double or

' multiple
registration
of chiid

| another
! SAA/CCI

| 2. Transfer to

SAA Level
(for children registered by
SAA and children of CCl
within same district of SAA)
Details of child (Name,

DoB, G_ender)

DCPU level
(for children of CCl in
districts where no SAA is
located) .
along with

registration numbers of child should be sent to CARA with
specifically mentioning which registration number to be
retained and which is to be removed

' SAA level
SAA  Portal —  Child
Registration -

Children Transfer / Restore
Details — Transfer to other
Agency

SAA Portal
Registration
Children Transfer / Restore
Details — Transfer to CCl

Child

—

—

DCPU level : for verification
DCPU Portal Approve
Children Details — Verify
Children

—>

SARA level : for approval
SARA Portal — Approve
Children  Details —  Verify
Children

DCPU Level

DCPU Portal -»>CCl
Information —  Children
Transfer/Restore/Runaway
Details —Children
Transfer Details
—Transfer to CCI

SARA level : for approval

SARA Portal — Approve
Children Details -~ Verify
Children

Document to ﬂ‘
be uploaded ‘
for cleansing ‘

Transfer Order |
issued by |
state/district j
authorities.
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DCPU Level

DCPU Portal —CCl
Information —Children
Transfer/Restore/Runaway
Details —Children
Transfer Details
—Restore.

SARA level : for approval
SARA Portal — Approve
Children Details — Verify
Children

DCPU Level

DCPU Portal —CCl
Information —Children
Transfer/Restore/Runaway
Details —Children
Transfer Details
—Runaway

SARA level : for approval
SARA Portal — Approve
Children Details — Verify
Children

Restored SAA level

with family | SAA Portal — Children
Registration ~—  Children
Transfer / Restore Details —
Restore
DCPU level : for verification
DCPU Portal — Approve
Children  Details — Verify
Children
SARA level : for approval
SARA Portal — Approve
Children Details — Verify
| Children

Run away SAA level
SAA Portal —  Child
Registration —  Children
Transfer / Restore Details —
Runaway
DCPU level : for verification
DCPU Portal — Approve
Children  Details — Verify
Children
SARA level : for approval
SARA Portal — Approve
Children  Details —» Verify

| S | Children

Deceased SAA level

SAA Portal — Child
Registration — Health Detail
— Deceased

DCPU level : for verification
DCPU Portal — Approve
Children Details —  Verify
' Children

|

SARA level : for approval
SARA Portal — Approve
Children Details —  Verify
Children

DCPU Level

DCPU Portal — CClI
Information — Child
Health/Deceased — Child
Health Details—
Deceased

SARA level : for approval
SARA Portal — Approve
Children Details — Verify
Children

“Restoration
Order issued
by CWC

Police FIR

Death
Certificate

Note : Admin functionality on CARINGS is available to SARA for those cases where SAA is
physically closed but active on CARINGS. Procedure at SARA level is as under :

SARA Portal — Administrative (Data Rectification) — Transfer/ Restoration/ Deceased/
Runaway Children — Data Rectification

(b) Category updation : The children shown in ‘other’ category should be assessed by concerned
Child Welfare Committee (CWC) in order to determine the exact status and category of the child.
Accordingly, children may be shifted from ‘other’ category to any one of the 5 categories of
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Orphan, Abandoned, Surrendered, No Visitation, Unfit Guardians. The procedure to change the

category of child is given below :

Procedure at SAA Level

(for children registered by SAA and children of
CClI within same district of SAA) =
SAA Portal — Child Registration — Children
Updation Details —  Children Updation
Details (update)

Procedure at DCPU level |
(for children of CCI in districts where no SAA is |
located)
DCPU Portal — Child Care Institution (CCl)
Information — Registered Children Details
— Details of Registered CCI| Children update

details

(c) Legal Free for Adoption (LFA) status : Apart from data cleansing and change of category, the
cases of all children less than 18 years of age in Orphan, Abandoned, Surrendered (OAS) -
category should be processed and assessed for their ‘Legal free for Adoption (LFA)' status by
the concerned Child Welfare Committee (CWC) as per procedure and timeline mentioned in JJ
Act 2015 (as amended in 2021), JJ Model Rules 2016 (as amended in 2022) and Adoption

Regulations 2022.

The LFA pendency on CARINGS is shown in the new children report in the following manner :
(i) Children whose application for LFA have not been filed

(if) Application is filed but LFA is pending.

The LFA status to be determined expeditiously by the concerned Child Welfare Committee
(CWC) assisted by the Specialized Adoption Agencies (for children of SAA & CCI in the same
district) and District Child Protection Unit (for children of CCI located in district where SAA is not:
in existence). The LFA process on CARINGS is required to be accomplished by SAA and DCPU
respectively. Protocols for OAS children are annexed for reference.

SAA and DCPU, as the case may be, shall upload the profile of child on CARINGS portal, which

includes photograph, Child Study Report

(CSR) [Schedule-1l], Medical Examination Report

(MER) [Schedule-Ill] and certificate from Child Welfare Committee (CWC) declaring the child
‘Legally Free for Adoption (LFA) [Schedule-I]' as per the timeline given in Adoption Regulations
2022. Procedure for uploading above documents on CARINGS is as under :

Procedure at SAA Level
(for children registered by SAA and children of
CCI within same district of SAA)

| Procedure at DCPU level

(for children of CClI in districts where no SAA is
located)

'SAA will prepare CSR [Schedule-ll, MER
[Schedule-lll] and initiate LFA process for
| children of SAA & CCI both

[Regulation 61 (5)(a)]

CSR [Schedule-ll], MER [Schedule-lll] of
children of CCls will be prepared and their LFA
process will be initiated by DCPU of concerned
district where CCI is located. [Regulation 61

(6)(a)]

'SAA will upload the CSR (Schedule-Il), MER
(Schedule-ill), LFA certificate (Schedule-l) &
photo of children of SAA & CCI both
[Regulation 61 (5)(b)]

Procedure on CARINGS

(i) CSR and MER
SAA Portal — Child Registration — Child
MER & CSR — MER Part A (Click) —
Save and Proceed to Part (B +C+D)

The CSR (Schedule-ll), MER (Schedule-HiI),
LFA certificate (Schedule-l) & photo of children
of CCI wil be uploaded by DCPU of
concerned district where CCIl is located.
[Regulation 61 (6)(b)]

Procedure on CARINGS

(i) CSR and MER
DCPU Portal — Child Care Institution (CCl)
Information — Child Health/ Deceased —
Update — Save and Proceed to Part (B
+C+D)
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(iiy Apply to CWC: SAA Portal —Child (i) Apply to CWC : DCPU Portal — Child

Registration —Apply to CWC Care Institution (CCl) Information — Apply
to CWC
(i) CGWC Clearance : SAA Portal — Child | (i) CWC Clearance : DCPU Portal — Child
Registration -CWC clearance Care Institution (CCI) Information — CWC
_Clearance

3) Please ensure that a child, who is already registered on CARINGS Portal, should not be
registered again.

4) The state authorities are requested to ensure strict compliance with above directions particularly
for LFA status of OAS children. CARA should be apprised with ‘Action Taken Report (ATR)’ every 15 °
days. If any technical issue arises during the process of data cleansing and change of category on
CARINGS portal, the same may be brought into the notice of CARA through email with screen shot to
carahdesk.wed@nic.in

This may be treated as Most Urgent and Top Priority.

(&1, STy ufq)
(Dr. Jagannath Pati)
IGECRCIRET:)

Director (Programme)

Encl. : As above

Copy to:

All Nodal Officers at State/UT level

State Adoption Resource Agencies (SARAs)
Child Welfare Committees (CWCs)

District Child Protection Units (DCPUs)
Specialised Adoption Agencies (SAAs)
Child Care Institutions (CCls)

ook wN =
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&

TaHa F94

9Tl HdroT AT (CWC) §RT 9= DI SAH-USIT
@ forg faffre wa € gad (LFA) T

K "3RI (Orphan) & Y1 9= Afya & — () s Sifdss ar g Arar—faar
W/m CizCl 71 fafdres wRere =8t ; 41 (i) s fAfte w@Res P! <&y o1 & 555

(Orphan / Abandoned Child) T8 €, AT ERG B e T ¥ [9RT 2 (42)]

(&I=T 31, 32, 36 3R 38; "qRIGT” (Abandoned) dTeid A T F=ar PG & RARY S Wfde a1
o 19 &R fafsaH 6) I AT AT HReTh g1 Bl & 1 @ oo Sfra it & arg |fafy
FRT SN gRega Tfd farar a2 | [T 2 (1)]

9 959 & <@ Ud GXEUT @ AaedHar (CNCP) B, S orT 31(1) # SfeaRaa aifdeiRRar /
O]_ qIRGIRAT / ARKAT RT 24 €SI & WX a1 S0 AR (CWC) & |Het awgd far Siem | (B 17) |
39S IR, 36 RUIE o1 afiaferfd 24 €2 & +iar @I gferd o 3 wrqd faar s |

91 HedroT |fAfa (CWC) gRT faltre qaa—ugor fdHRer (SAA) AT 91 ITR@ ERIT (CCl) &Y IiaR| 02
TN / DI o1 ATRIT (RIRTHE) BT TSI STRT BT (B 18) |

03 el BT AfAfT (CWC) gRT 15 &A1 & Hiax arfie sita RAE (SIR) TR 3R 571 &RA &1 1 T
ATATNTG BRIBAT / BH Gbx / §Tel HedToT ARABRY DY AT (BiF 22) |

IreAd BT faavor 3 &A1 & fiar ke saa—usor AfaHRor (SAA) / 57T a1t <veror 3318 (DCPU) EIRT 04
Ifafad dider (CARINGS) UR 319ats fobar &= |

Sifae AraT—far / faftre \Rersd! &1 gar o T —

$) 9 BT |fEfT (CWC) §RT fSTaT 91et Revr s&Ts (DCPU) &1 3 oAl & iar S9 ®IH & IS e 03
# g5 B fAaROT / TRIRI DI UBTRIT B BT (ST 71, ST A g1 U 7147 o7 | IS g2 el o s &
%ﬁwﬁ%mwwﬁmaﬁwﬁuw#%mmlmwﬁﬁawaﬁﬁaﬁnsa’m
T U7 UIcel” UR 31Uelrs fabar e

Q) mmwm(DCPU)maﬁ)ﬁnﬁﬁmﬁﬁﬁﬁsoﬁﬁahﬁmme(cwc)ﬁ

Rare AT |

05 ) ﬁﬁ%ﬁﬂﬁﬁﬁfﬁ@ﬁ%ﬁﬁ$‘ﬁﬂ?ﬁﬁ%@wwma)/WW—WW(SAA)
ERT 911 HedToT A (CWC) BT RUTre Iga @1 Sgei e iaRy e & SR 91ed §IRT ST 3 T8
TSR & ATI—H1RT S Afeal ST fJa=0T ¥ 2nfie e =i 92 & o @ fore dus fearon | (@R a2 &
AT H, A 501 PI THHRI A=A HRal & aF S RIH R Wi fafste faar smm)

) I Sifas Arr—fUdr &1 9ar e 1 R frfaRad saftr # gfera | wra T8l 8idl © a1 AT o1 gar

A T G’ HHSAT ST
HTE0—2I9=2HEH (i) 2 T | AP ;MY FT qa1 = 4 ASH

fdg 5 (@) # SfeaiRad futRa wra—dr @ aafla & a5 3 AT & iR a1at Heamr JfRfT (CWC) gRT I 06
DI SAH—TB & forq faftres wu | J<b Tt BT | (STFAT 1)

07 HETER / S[Sdl Seeil @ = ¥ 1ol e At (CWC) B1RT TS &1 R SR fahar Sieer |

W%%Wwaﬁﬁ%wﬁmﬁ%ﬁ%ﬁﬁmw—ﬁm%ﬁwﬁnww
RUIE (FIR) 51 781 @1 Sgfi— [URT 38 (1))

AT dider: are SAB—T-YT FAEA AT iR ARTeE womel (@aRk)

Designated Portal: Child Adoption Resource Information and Guidance System (CARINGS)

RT BT 99 fHIUR <A1 (@TeTd! &Y I@xg 3R AReT07 1A gH, 2015 (FARIET 2021) I €|
TR &1 ddy fReR = (Srad! B SERg SR wReqvn) et W, 2016 (FUAfET 2022) W ¥ |
fafrs &1 day sae—uer fafvam, 2022 & 7|

ufyeHt @=-8, fam-2, fadm@ o, wigeT g, 72 fowii-110066 (1) West Block-8, Wing-2, 2nd Floor, R.K. Puram, New Delhi-110066 (India)
FRT AT 9% 1800-111-311 [(HAR & AR WId: 8:00 &5 & LT 8:00 T1 O (TSTULIA STABIN T BISHT))

CARA HelplineNo.: 1800-111-311 [Available between 8:00 AM to 8:00 PM (Mon-Fri, Except Gazetted Holidays)]
g7c1 /E-mail: carahdesk.wcd@nic.in, 99¥13S / Website: https://cara.wcd.gov.in, CARINGS: https://carings.wcd.gov.in
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CHILD LEGALLY FREE FOR ADOPTION (LFA)
BY CWC

“HTF 2023 INDIA
~—

/ “Orphan” means a child— (i) who is without biological or
ORPHAN/ adoptive parents or legal guardian ; or (ii) whose legal guardian
ABANDONED CHILD is not willing to take, or capable of taking care of the child
[Section 2 (42)]
(Becian b 8200 & ehe “Abandoned Child” means a child deserted by his biological or
Rule 19 and Regulation 6) adoptive parents or guardians, who has been declared as
abandoned by the Committee after due inquiry [ Section 2 (1)]

Production of child in need to care and protection (CNCP) before CWC within 24 hrs. by
O ]. officials / officer bearers /individuals mentioned in Section 31 (1) [Form 17]. Additionally,
copy of the report to be submitted before local police station within 24 hrs.

Interim care/short term placement order by CWC either to a SAA or a CCI [Form 18] 02

O 3 CWC to assign a Social Worker/Case Worker/Child Welfare Officer to conduct and submit the
Social Investigation Report within 15 days (Form 22)

Details of the child to be uploaded on the Designated Portal by SAA /DCPU within 3 Days. O 4

Tracing out the biological parents/legal guardians

a) CWC to direct DCPU to advertise the particulars/photographs of the child in national
newspaper where the child was found within 3 days. In case child is from another State, the
publication shall be done in the known place of origin of the child in local language.
Simultaneously, the data to be uploaded on Track Child or Khoya Paya portal.

b) DCPU to submit a report to CWC within 30 days from the date of production of the child.

O 5 ¢) CCI/SAA to submit report to CWC within 30 days from the date of production comprising of
information shared by the child during the interim care along with details of persons who
approached to claim the child. (In case of older child, spot visit to be done to the place, if child
shares any details)

d) Non-receipt of report from the local police regarding the traceability of biological parents as per
the specifications given below shall be deemed non-traceable:
i. Child O -2 years= 2 months ii. Child above 2 years = 4 months

Declaring the child legally free for adoption (Schedule I) by CWC within 3 days after the 06
expiration of stipulated timeline referred in point 5 (d)

O 7 Single order to be passed by CWC in case of siblings/twins.

03 . 2,
D R

It may be noted that no First Information Report (FIR) shall be registered against any biological parent in the process of
inquiry related to abandoned or surrendered child. [Section 38 (1)]

Designated Portal: Child Adoption Resource Information and Guidance System (CARINGS)
CWC: Child Welfare Committee | SAA: Specialised Adoption Agency | DCPU: District Child Protection Unit
CCI: Child Care Institution | CWC: Child Welfare Committee

'Sections’ related to Juvenile Justice (Care and Protection of Children) Act, 2015 (amended in 2021);
'Rules' related to Juvenile Justice (Care and Protection of Children) Model Rules, 2016 (amended in 2022);
'Regulations’ related to Adoption Regulations 2022

ufyeHt @=-8, faT-2, fada a@, THEH™T g, % fiwii-110066 (9d) West Block-8, Wing-2, 2nd Floor, R.K. Puram, New Delhi-110066 (India)
FHRT BT FGE: 1800-111-311 [HaR & JEFAR UId: 8:00 a7 § AT 8:00 9 T (WTURAT STIHIT I Bizhy)]

) CARA HelplineNo.: 1800-111-311 [Available between 8:00 AM to 8:00 PM (Mon-Fri, Except Gazetted Holidays)]
W/E—mail: carahdesk.wcd@nic.in, d91$€ / Website: https://cara.wcd.gov.in, CARINGS: https://carings.wcd.gov.in
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91 ST IR (CWC) ERT 9= B SAD-USIT
@ forg faffe w9 9@ Jaa (LFA) B30

ﬂmﬁﬁ'w I8 o1, T ATar—fdr s1erar ERerd gRT U0 IR, Jawcid
(Surrendered Child) IR MR BRBI, S SHB T ¥ W €, B BRI I Bl
@7 31, 35 3R 38; T &7 12 § 9 |fif gRT SS9 WU H S U 'y fdar

o 19 3R faffmm 7 3iR 39) € [oM7 2 (60)] |

)]  rcr—fAar a1 ke d=d Bl §Tel DT AR (CWC) B HHeT IR B ¢ |

ATAT—UaT / A& (guardians) [ETRT 12 (31) # TRWINT HReTH] BT URTHAY <AT Alfh S8 92
BT ST TR XY B T AR fave T < | 02

g0 /g8l DI I (Y S & fad 81 9fds Arar—fUar /67 (guardian) gRT 3=Uor
03 fader@ (Surrender deed) fAeafea fhar Som @rader faerm &1 v Afafafd spader &=
aTel AT / s &1 o & STe) (@ V) |

P) Hfear Sifdew AT/ AfAaRd A1ar & AT # YT e are Hearor |fifa (CWC) @t fahsdt U After e
31 IuRReIfy # fsmfea far Sem (3f 9 31U ugame uae o= & oy 528& 781 € df W0 9= Bl uRegad
(abandoned) HHET STQM) | 7 et Sifvard € qen 599 W U el srfta wRe gt <afw & uRfaa g

=My |

@) fIarfza uch @ Al #, spadvr faeg WR AraT iR i, <F & swER B (& el # | e el faarfza
et & uRfre BF1 =nfRy) |

) faafed <ucht & wrel #, IfE 9= &1 srdvr {6t ve Sifdss AT a1 Sifde faar gy B S 8 o gER A
7 fUar & f3H™ &1 udr 721 & O S A &I YR 999 (Abandoned Child) 6T AT THSTT ST |

") {391 fdare @ =1 < Tl 953 6T InIUYT Baet HIAT §IRT fAT ST [AfS A1aT 31auwh (18 a9 W %H) & ar faedt
I IR (ATAT—FAaT / <iReqah) T Srefl BT AL S ¥ | I U1 BIS AfRh 727 | Y 91t I@RE 6T (CCl) &
THTIRY BT A1Efl B HY F TR A 3] |

F) I AT / EReTd D feTrar fHY 37 AR gIRT Sy f3har ST & O 39 URSRH S22t 6T AT HIHT ST |

B) I A A1 a1 1 3G B ST & SR 74 3 bl Tob o gIRT U fobar STl & Al §eg THT0—9 379 o |

AT / EReThi D1 gAfdaR & folg 60 f&1 &1 wa fam smeem (erardor faere fHerfea 04
B D1 fafr ) |

gAIER STafe TS 811 UR nIftd 93 I Sd—UsYT & forg fafte wu & <6 aifvd fasar
05 < (= & sdivaw wieh & mer aeE W §Tel el Gk b B W $F 3 Wavdl gRI
TRIER T SITE) (@TgRga—1) |

Are: IPIYYT & A H DI AASIG GaT AT f=ma= g =81 far g |

Affed dIde: a1 TAH—TEYT WA gl AR ARTERE womel! (@aR)
Designated Portal: Child Adoption Resource Information and Guidance System (CARINGS)

YRT BT e PR < (el B TERE AR GRe0T MR, 2015 (Fordamfed 2021) 6 &
R @1 ey fReiR I (GTerdt &1 R AR ARevn) Saet W, 2016 (ITHENRIA 2022) W ¥ |
At &1 day sae—aser fafaH, 2022 9 7|

ufyaHt @s-8, fam-2, f&xia aw, THHE™T 9w, 7% fiwii-110066 (9¥d) West Block-8, Wing-2, 2nd Floor, R.K. Puram, New Delhi-110066 (India)
FRT EEEET F9% 1800-111-311 [HHAR & JFFAR UTd: 8:00 991 & A 8:00 Tl b (VLTI STABIN FHI BIsH)]

CARA HelplineNo.: 1800-111-311 [Available between 8:00 AM to 8:00 PM (Mon-Fri, Except Gazetted Holidays)]
'ﬁiﬂ/ E-mail: carahdesk.wcd@nic.in, ?:TWIST:’/Website: https://cara.wcd.gov.in, CARINGS: https://carings.wcd.gov.in
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CHILD LEGALLY FREE FOR ADOPTION (LFA)
BY CWC

SURRENDERED CHILD A child, who is relinquished by the parent or guardian to

theCommittee, on account of physical, emotional and social

(Section 31, 35 & 38; Rule 19 factors beyond their control, and declared as such by the
and Regulations 7 & 39) Committee [Section 2(60)]

O 1 Parent or guardian to produce the child before the CWC

Counselling of parents/guardians [guardian defined as per Section 2(31)] for
encouraging them to retain the child. O 2

Deed of surrender to be executed by the biological parents/guardian on the day of
03 production of child/children (a copy of Deed to be shared with the surrendering
parents/person) [Schedule V]

a. In case of female biological parents/unwed mother- Deed of surrender may be executed in the presence
of any one female member of CWC (if not willing to disclose their identity, the case to be treated as of

abandoned child). Two witness are mandatory and one witness must be known to the person surrendering
the child.

b. In case of married couple, the Deed to be signed by both the parents. (One witness must be known to the
couple, out of two witness).

c. In case of married couple, surrender by one biological parent and whereabouts of the other parent are
not known, to be treated as in case of abandoned child.

d. In case of child born out of wedlock, surrender to be executed only by the mother (m case the mother is
minor (under 18 years), an adult (parenl/gual dian) as witness is necessary, if doesn't have any one then
the CCI In-charge has to sign as witness.)

e. In case of Surrender done by a person other than parents/guardians-case to be treated as of abandoned
child.

f. In case of Surrender done by a single parent in case of death of a spouse, submission of death certificate is
necessary.

Reconsideration period of 2 months to be given to parents/guardians (from the date O 4
of execution of surrender deed)

Declaring the child as legally free for adoption on expiry of reconsideration period
O 5 (the order along with latest photograph to be signed by at least 3 members of CWC)
[Schedule I]

Note: No public nolice or advertisement to be issued in the above case
Designated Portal: Child Adoption Resource Information and Guidance System (CARINGS)
CWC: Child Welfare Committee | CCl: Child Care Institution
‘Sections' related to Juvenile Justice (Care and Protection of Children) Act, 2015 (amended in 2021);

'Rules’ related to Juvenile Justice (Care and Protection of Children) Model Rules, 2016 (amended in 2022);
'Regulations' related to Adoption Regulations 2022

uiSEHl @s-8, -2, fada ), THHeT 4w, A3 fewii-110066 () West Block-8, Wing-2, 2nd Floor, R.K. Puram, New Delhi-110066 (India)
FRT ETAET Fa%: 1800-111-311 [HHaR § AR T1a: 8:00 & & TR 8:00 T b (AISTU AT BT B

CARA HelplineNo.: 1800-111-311 [Available between 8:00 AM to 8:00 PM (Mon-Fri, Except Gazetted Holidays)]
$8dl /E-mail: carahdesk.wcd@nic.in, 9941Sc / Website: https://cara.wcd.gov.in, CARINGS: https://carings.wcd.gov.in




