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iF.Tqrf,qf,rq{
OFFICE MEMORANDUM

Td E{to 2l.os.zo24 }. olqfdq {Iqq &.m-q fr B r arqftrg (cARINGS) +dd q{ \rf, T{
ffid E-{r{ G e fuflf,f fl-q e "Category-wise (orphan, Abandoned, Surrendered, No Visitation,
Unfit Guardians & Other) Children Report" l {Sfr q;lTq, qfudlffi, qffi16, + frFt{H et-{m-c ,

TTIRF oin erq MI fu {d +t {ilgt q {+{r d q t r gs r{ Mf fr Tfnq fr fr qa tskrer t,
d 'ln-hore children' &' e166 M t Te t m ERrE (trF-rrdq Gdiffi-wil (sAA) eiq fum qrd
€{erur {fl-{4r (DCpu) trRr rifif-d fuq rrq t r

This is in continuation of Office Memorandum of even number dated 28.05.2024. The
new children's report has been developed on CARINGS portal namely "Category-wise (Orphan,
Abandoned, Surrendered, No Visitation, Unfit Guardians & Other) Children Repoft". The as on
date data of children in this new report is shown under 'ln-home Children'who were registered
by Specialised Adoption Agencies (SAAs) and District Child Protection Units (DCPUs).

2) qO n-o 'tn-home Children' ot miE t, A &-qft-tg (cARINGS) +&d qr c{ERffi otW fuq
sli s1 qrd{Tfr-dt ts drfu-aa ffi b sffi q qa{reif ol riqilf}d (data cteansins) foq qy q}-,
s.r+t *uft fr s{f,tct fu-qr qr qh oi{ u{h (f,cr-Tdqeg EfU-+- Fq I Tftr (LFA) di of Rrfr qar
d.ni qr q.bt {q €6iE 4 cnnrNGS q{ ffilsd qfuq fu +rTen fuf,r Gi{ lTer Rrt qr qlffi
aRr ffitud fltEr{ fuq qfi 61 3n-aqq-ffi-r t'

As far as 'ln-home Children' are concerned, they are required to be processed further on
CARINGS mainly for data cleansing, change of category and for determining their legal free
(LFA) status. ln this regard,.the following actions are required to be taken by district authorities
and state authorities as per the REVISED procedure on CARINGS :

(a) trd b .ffi E qEqrcfr fr €qiltrq (Data cteansing) : 'tn-home chitdren' o1 md fr
qdo E-A qfr mpr{d o1 qfq \rq ssrqq rd-{-dq EkilM b eEqR fuqr qrq 3i{ cl_€-+t
q-S R{h o-r qdT drTrqT qrqr g16 q-d et Erfffun R{fr Efr d q-n-fr t ffi qt fr
atqftrs (cARTNGS) +&d q{ EqR orl ss-fr t r gs+f qhot ffitua t:

Data cleansing of children : Each & every profile of child in the report of 'ln-home
Children'should be checked and verified with latest documents and their correct status is
to be ascertained. Some children may be found in such status that necessitates their
cleansing on CARINGS in accordance with the procedure given below :

CARA

qM qe-s, ftlq-2, G-fiq d.{, rrrqzur T{q, q$ ffi-rioo66 (rrrro)
West Block-8, Wing-2,2nd Floor, R.K. Puram, New Delhi-110066 (lndia)
ffi 7 rot tfree : 1 8oo- 1 1 - 1 31 1, 01 1 -267 6047 1, 267 6047 2,267 6047 3

{-n-a Z E-mail : carahdesk.wcd@nic. in, dT{It-{d / Website : cara.wcd. gov. i n
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fi.
€.
Sr.
No.

TaTaT
mt+rfud
tufr

Tentative
status of
children

SAA fi Trt lrt
SAA Level

(sAA ERT rfr?Esa silr
sSffi&'ccr bsd&

fuq6T sAA Rffit)
(for children registered by
SAA and children of CCI

within same district of SAA)

DCPU fi Wt qt
DCPU level

1ua Frd &- ccr & E-d &
ftq qei@t{ sAA Rtd rfre)

(for children of CCI in
districts where no SAA is

located)

ortrmsfuq
qr+ ErA

Document to
be uploaded
for cleansing

1 Iil-€lsAt
dq odU-o
q-tr+.-rur

Double or
multiple
registration
of child

qQ 6-y lilflur Frrt, utq ffiq, ef.sdtfo--gotuefq dqt gfl+1
q$-6-{ur quT( cARA ol tS. srq A 16 sE Fq t uds
of fu ot{ S qd-f,wr €sr ol rcrqr t .fr fr* eerqr t r

Details of child (Name, DoB, Gender) along with
registration numbers of child should be sent to CARA with
specifically mentioning which registration number to be
retained and which is to be removed.

2 Tfi-$I 31-dI

SAA/CCIq
B{Hiil{UI

Transfer to
another
SAA/CCI

SAA level
SAA Portal ---+ Child
Registratioh ---+

Children Transfer / Restore
Details --+ Transfer to other
Agency

SAA Portal ---) Child
Registratiol''r ---+

Children Transfer / Restore
Details --- Transfer to CCI

DCPU level : for verification

DCPU Level
DCPU Portal ---CCl
lnformation ---) Children
Tra n sfe r/Restore/R u n away
Details -+Children Transfer
Details ---Transfer to CCI

SARA level : for approval
SARA Portal -+ Approve
Children Details--- Verify
Children

{Ic17 tilf,r H{
b eifffi
ERI
emirwr
.3{t-il1

Transfer
Order issued
by
state/district
authorities.

qrs

DCPU Portal ---+ Approve
Children Details--- Verify
Children

SARA level : for approval
SARA Portal ---+ Approve
Children Details --+ Verify
Children

3. {ad.l
qfuERfr

EIqS
Restored
with family

SAA level
SAA Portal ---) Children
Registratioh ---+ Children
Transfer / Restore Details
---+ Restore

DCPU level : for verification

DCPU Level
DCPU Portal ---) CCI
lnformation -+ Children
Transfer/Restore/Ru naway
Details --- Children Transfer
Details ---+ Restore.

SARA level : for approval
SARA Portal -+ Approve
Children Details--- Verify
Children

qA dt qfrER
qnq$t
miq fr cwc
6RI qrfr G{rt{r
Restoration
Order issued
by CWCDCPU Portal --+ Approve

Children Details--- Verify
Children

SARA level : for approval
SARA Portal ---) Approve
Children Details--- Verify
Children
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4. Run away SAA level
SAA Portal -, Child
Registratior ---+ Children
Transfer / Restore Details
--- Runaway

DCPU level : for verification

DCPU'Level
DCPU Portal ---) CCI
lnformation -) Children
Tra nsfer/Resto relR u n away
Details ---+ Children Transfer
Details ---+ Runaway

SARA level : for approval
SARA Portal ---) Approve
Children Details -, Verify
Children

gld.q qri q
qrrr {q-{r
ffic
Police FIR

DCPU Portal -+ Approve
Children Details--- Verify
Children

SARA level : for aporoval
SARA Portal ---+ Approve
Children Details -- Verify
Children

5 TdqEn
Deceased

SAA level
SAA Portal ---+ Child
RegistratioJ'r ---+ Health
Detail -- Deceased

DCPU level : for verification

DCPU Level
DCPU Portal ---) CCI
lnformation --) Child
Health/Deceased --- Child
Health Details--- Deceased

SARA level : for approval
SARA Portal ---+ Approve
Children Details --- Verify
Children

Tqqqrur-q;r
Death
Certificate

DCPU Portal ---) Approve
Children Details--- Verify
Children

SARA level : for approval
SARA Portal ---+ Approve
Children Details--- Verify
Children

qb' wistt dtwd I Ed dl {q? d am ffiw qARINGS) q\fu w sfuqe (iA
qqdl I trw dar-rdar ssrw onrtdw (;ARA) t qru qff er+ b fuq ffiw
(CAR\NGS) q)fu W Admin Functionatity d M gfuqr W gq/{ e;
Note : Admin functionality on CARINGS is available fo SARA for those cases where SAA
is physically closed but active on CARINGS. Procedure at SARA level is as under :

SARA Portal --- Administrative (Data Rectification) ---+ Transfer/ Restoration/
Deceased/ Runaway Children --- Data Rectification

(b) arft srurle o'f qr q{d : qfr fr ila 'ept/other' M }- eidrfd t, sror c{rd-f,{ trffYd
Erqr s-dil-q qtrfr (cwc) trRr fuq qrq drfu- qa d vfr R{fr stR M frqfftd o1 qr
vbl a-Cgun, qd oJ 'otq/other' *ut t emtt{, qkffim, gffi16, + frBtqn, q-{m-d
qrffiqq of s *Drfr fr t frffi w fr Brnidfrd fu-qr qr sFdT tr od of *uft q{d+ ot
qtuqr4nAGt,
Category updation : The children shown in 'other' category should be assessed by
concerned Child Welfare Committee (CWC) in order to determine the exact status and
category of the child. Accordingly, children may be shifted from 'other' category to any
one of the 5 categories of Orphan, Abandoned, Surrendered, No Visitation, Unfit
Guardians. The procedure to change the category of child is given below :
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SAA fiERIRgfrqr
Procedure at SAA Level

(sAA ERI q-fr?T qd G{t{ sS ffi b
cct &' sd b fuq qEf sAA Rrd B)
(for children registered by SAA and

children of CCI within same district of SAA)

DCPU fienwqEhqr
Procedure at DCPU level

Cs-{ ffi &' ccr fu qd b fuq qEf oti
SAA R]dTSA

(for children of CCI in districts where
no SAA is located)

SAA Portal ---+ Child Registration ---+

Children Updation Details --- Children
Updation Details (update)

DCPU Portal --- Child Care lnstitution
(CCl) lnformation --- Registered Children
Details -) Details of Registered ccl
Children update details

(c) firtF-Tfur eg frfYo, Fq t TIffi (lrn) il+ dt R{ft . sffi E qil{reif b €qiltrq
(data cleansing; efl-s M fr Eqdlq b 3{-f,F q-{lq-qft-sffi-r{ffi fonsl M fu 18 E{
t oq Gfl-g b qrfr qd E-r €dfud qr-f, E-dr-q qfrfr (cwc) ERr ero-rcq tq Eluo sq
S Um (LFA) o-G e-d Gfl-{-f,{ fuqr qTq r qd o-d ffi{ qrq Grf,ml of Ns efu €reruD
oftfrqq, 201s g?fl rffifYd 2021), frrqil{ q-q CErf,+l of mE oilr qiqeroD qTEqf Fqq
2016 gql Ti{ilfU-d 2022) .:ilq eflf,-Tdq Bftqq, 2o2z b qrEr{rfr oifr qqq-fiqr &
3r{{Rfu-qqql
Legal Free for Adoption (LFA) status : Apart from data cleansing and change of
category, the cases of all children less than 18 years of age in Orphan, Abandoned,
Surrendered (OAS) category should be processed and assessed for their 'Legal free
for Adoption (LFA)' status by the concerned Child Welfare Committee (CWC) as per
procedure and timeline mentioned in JJ Act 2015 (as amended in 2021), JJ Model
Rules 2016 (as amended in 2022) and Adoption Regulations 2022.

CARINGS Tt ftlcn-q-dul eg frfU-f, Fq t E-*I (LFA) & dkd qlqd o1 tt"* chitdren
Report fr frH ilftb t Eqrtqr rFII B:

The LFA pendency on CARINGS is shown in the new children report in the following
manner:

(i) Children wh.ose application for LFA have not been filed

(ii) Application is filed but LFA is pending.

riEfYd Erf, o-dru HFrR (cwc) 6RT Eq qd b ftfu+. Fq t E-fiT (LFA) A+ ot Rrfr or
qdr drlri of qfu-qT q ffi ed qrqr qd or-{ frRE (flm.-Tdq o,,-f}ffi-{ur (sAA) ERT G{q-i

{d .ril{ o{qi m of cct e q-fi-6.d qd & frq fuqI qrglrlt fuf,r qld €-{WI {sT-{
(DCpu) gRI sfl m d cct &-q-fr?E qd & fuq fuqr qrqrTr, qeY snn q-SBr cARINGS
qq {d & frltrf, Fq e E-fit (LFA) d+ o1 qfu'qr rfr 6-sq1: sAA \lti DCpu gm {of frt
qrq'fr I offirq-qfusffi-orqfifd (oAs) d b ffi-d rcrf b frq de*tr
The LFA status to be determined expeditiously by the concerned Child Welfare
Committee (CWC) assisted by the Specialized Adoption Agencies (for children of SAA
& CCI in the same district) and District Child Protection Unit (for children of CCI located
in district where SAA is not in existence). The LFA process on CARINGS is required to
be accomplished by SAA and DCPU respectively. Protocols for OAS children are
annexed for reference.
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ftRE (ilF-trduT stf}ffiwT (sAA) Bi{ fudr EIqI v{flul {dT-{ (DCpu) (for CCt chitdren)
cARINGS fr-Co qq qd di mur{d Grq-trs otr qsb qtq q m o{qds oii : (1) qa o1

'qqq-sql b er5en fuq qlq I uq{-fr efl-ilfr ol qrfrs m{i of qfuql trv u-on B ,

SAA and DCPU, as the case may be, shall upload the profile of child on CARINGS
portal, which includes photograph, Child Study Report (CSR) [Schedule-ll], Medical
Examination Report (MER) [Schedule-lll] and certificate from Child Welfare Committee
(CWC) declaring the child 'Legally Free for Adoption (LFA) [Schedule-l]' as per the
timeline given in Adoption Regulations 2022. Procedure for uploading above
documents on CARINGS is as under.

SAA fi. Er{ Tr{

Procedure at SAA Level
(sAA gRI q-m?T sC .itri uS m &- ccr

& qA bfrqqoY snn Rid e)
(for children registered by SAA and

children of CCI within same district of SAA)

DCPU il. Wr qr
Procedure at DCPU level

tg{ fud }. ccr fu- E-d il fuq qEi oti
sAA Rld q-fr4

(for children of CCI in districts where no
SAA is located)

SAA will prepare CSR [Schedule-ll], MER

[Schedule-lll] and initiate LFA process for
children of SAA & CCI both

[Regutation 61 (5)(a)]

CSR [Schedule-ll], MER [Schedule-lll] of
children of CCls will be prepared and their
LFA process will be initiated by DCPU of
concerned district where CCI is located.

[Regulation 61 (6)(a)]
SAA will upload the CSR (Schedule-ll),
MER (Schedule-lll), LFA certificate
(Schedule-l) & photo of children of SAA &

CCI both. [Regulation 61 (5)(b)]

Procedure on CARINGS
(i) CSR and MER

SAA Portal --- Child Registration --- Child
MER & CSR --- MER Part A (Click) -
Save and Proceed to Part (B+C+D);

(ii) Apply to CWC. SAA Portal
Registration ---+Apply to CWC

(iii) CWC Clearance :

SAA Portal --- Child Registration
clearance

---Child

-CWC

The CSR (Schedule-ll), MER (Schedule-
lll), LFA certificate (Schedule-l) & photo
of children of CCI will be uploaded by
DCPU of concerned district where CCI is
located. [Regulation 61 (6)(b)]

Procedure on CARINGS
(i) CSR and MER

DCPU Portal ---) Child Care lnstitution
(CCl) lnformation --) Child Health/
Deceased ---) Update --+ Save and
Proceed to Part (B +C+D)

(ii) Apply to CWC
DCPU Portal ---) Child Care lnstitution
(CCl) lnformation + Apply to CWC

(iii) CWC Clearance
DCPU Portal ----) Child Care lnstitution
(CCl) lnformation --- CWC Clearance
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3) ?qqr Er6 gfifsd 6t fu d qqr cARINGS qtfu qr rtA t Tftf'd t, uso-r il{nr
qftfirurqfuqrqR 

I

Please ensure that a child, who is already registered on CARINGS Portal, should
not be registered again.

4) {rq b qrlff,IRm fr o6iu B fu a urtff frN 6-r, fr*E Fq fr frffo. Fq t E-fiT (LFA)

frq q-i b fteqr or o-sr$ t ergqrf,{ Efrf-gd qitr cnna ei E{ r s ftil fr 's-rffi ffiC (ArR)'

tfr qrq t qR cnntNGS q& q{ }fl Edfuq oi{ *ufr erq}dz q{ffir of qhqr b +{Tr qir{
ilf,ftfr1 qrrsrT uffir ilfr B, a dS cARA & Ti{H fr drq dqT wt{qfc b elq {-+f,
carahdesk.wcd@nic.in qf tGt
The state authorities ate requested to ensure strict compliance with above directions
particularly for LFA status of OAS children. CARA should be apprised with 'Action Taken
Repoft (ATR)' every 15 days. lf any technical issue arises during the process of data
cleansing and change of category on CARINGS portal, the same may be brought into the
notice of CARA through email with screen shot to carahdesk.wcd@nic.in

{t Grfr Gfi-flTfi- qrflr qrq G{tr q-fu qTqfufi-dr d qrq 
r

This may be treated as Most Urgent and Top Priority.

fitqr+ prtrma1
Director (Programme)

Titrtr' GTt EFfd
Encl. : As above

Copy to:
qfrftft/ Copy to:

7.

2.

3.

3.

4.

5.

{rqf€q Tfq AA W{ q{ qrfr +$f, etfYfrTfrl All Nodal officers at state/UT tevet

{fGI qnF-trdul €-fltFl 3tf}ffinl/ state Adoption Resource Agencies (sARAs)

dlTI Srdllq qEft / Child Welfare Committees (CWCs)

fuot qrd €qqrur Q-f,r€/ District chitd protection Units (Dcpus)

frftlE etrD -Tdul stftffiTul/ s p eci a I i s e d Ad o ptio n Age n ci e s (sAAs )
qfd t€tg qief/cf itA care Institutions (ccls)

(si. cn-rrarE qF)
r. Jagannath Pati)
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